DATE
NAME

ADDRESS

Dear NAME:
On behalf of North Carolina Agricultural and Technical State University and Chancellor Harold Martin, Sr., I am pleased to offer you employment in the Senior Academic and Administrative Officer (Tier I or II) position of POSITION TITLE in DEPARTMENT NAME, effective ____ .  Your gross annual salary will be $SALARY and will be reviewed at least annually.  SUPERVISOR NAME - TITLE is responsible for initiating changes in your salary, subject to any compensation policies adopted by the Board of Governors or Board of Trustees.  This appointment carries a full-time obligation on a twelve month basis.  You will initially be entitled to twenty-four (24) days of annual leave (or 26 if tier I) per year and twelve (12) days of sick leave per year.  This is an “at will” appointment with continuation or discontinuation at the discretion of the Chancellor.  

This appointment is contingent upon the successful completion of background checks, verification of academic and professional credentials, your agreement to abide by the policies and regulations of the University, and your acceptance of terms and conditions in the attached “EHRA (EPA) Terms and Conditions of Employment” form.  Your signature on this document indicates your acceptance of the terms and conditions stated in this letter.  

Your employment will be subject to the Employment Policies for EHRA (EPA) Non-Faculty Employees of North Carolina Agricultural and Technical State University as defined for Senior Academic and Administrative Officers – Tier I or II in Section I.B. and as they may be periodically revised.  A copy of the policies currently in effect is enclosed in this letter. 

This position is assigned to the Department of Athletics or involved or associated with athletics, including but not limited to, responsibility for admission, certification of academic standing, evaluation of academic performance and administration of financial aid for student athletes.                

Employment in this position requires you to conduct yourself in accordance with the Constitution and Bylaws of the MEAC and of the NCAA; all state and Federal laws, and University of North Carolina and NC A&T State University policies and procedures. You shall promptly advise the Athletics Director, the Compliance Director, the Chair of the CCIA, Internal Audit or Legal Affairs if you have reason to believe that violations have occurred or will occur and shall cooperate fully in any investigation of possible violations conducted or authorized by the NC A&T State University, the MEAC, or the NCAA at any time.
Please signify your acceptance of these conditions of employment by signing and dating the enclosed copy of this letter and the “EHRA (EPA) Non-Faculty Certifications and Conditions of Employment” form and returning it to me within three (3) business days from the date of this letter.  
My colleagues and I sincerely hope that you will be joining the North Carolina A&T State University community and look forward to your acceptance.  Should you have questions, do not hesitate to contact, NAME at (336), or me.

Sincerely, 

SUPERVISOR NAME

TITLE

Enclosure:  
Employment Policies for EHRA (EPA) Non-Faculty Employees



EHRA (EPA) Terms and Conditions of Employment Form

I, ___________________________, (Print Name) accept this offer and agree to abide by the policies and regulations of North Carolina Agricultural and Technical State University.
_________________________________

     
________________________



Signature





          Date


