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NORTH CAROLINA A & T STATE UNIVERSITY 
Banner Finance Fund Access Request (Continuing Page) 

Use this page as a continuation of the Banner Fund Access Request form to list additional requested funds ONLY. This form is 
NOT to be used without the first page.  

_______________________________________         XXX-__________________ 
     Name          Banner ID (Last 6 Digits) 

Access to Banner Finance is being requested for the following funds. 

 Fund       Fund Owner(s) 
Responsible Party Signature 

Date 

Signatures (Systems Development will route to C&G, Accounting, and Budget Office) 

Requester:   Date: 

Requester’s Supervisor: Date: 

C&G Review: Date: 

Gifts Accounting Review:  ________________________________________________ Date: 

Budget Office Review:   _________________________________________________ Date: 

System Dev. Review:  ___________________________________________________ Date: 

Form Instructions





Banner Fund Access Request Form Instructions (Continuing Pg)
Descriptions and  Definitions


Instructions


Category Description 


Form Name Banner Finance Fund Access Request Form - Continuing Page


Form Source Contracts & Grants, Budget, General Accounting, Campus Community 


Form Purpose Addendum page to the Banner Finance Fund Access Request Form


Form Usage Used by University Faculty and Staff requesting access to funds


Requester Information
Name Enter the name of the person requesting the new fund access


Banner ID Enter the last 6 digits of the requester's Banner ID


Funds Requested


Fund Please write the fund Numbers you need access to


Fund Owner Fund Owners signature for approval


Date Write the date you sign the form


Signatures Signatures are required from all the respective authorities in order to gain access 


to funds


Requester Requester's signature is required for access


Requester's Supervisor Requester's Supervisor's signature is placed here. Supervisor's signature should 


NOT be same as the Requester's


C&G Review Contracts and Grants signature of authority is placed here


Gifts Accounting Gifts/Foundation Accounting  signature of authority is placed here


Budget Office Budget Office signature of authority is placed here


Systems Development Systems Development signature of authority is placed here
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