North Carolina A&T State University

Division of Human Resources

NEPOTISM CERTIFICATE


The Nepotism Certificate must be submitted with a departmental organizational chart for review and approval by Human Resources prior to any employee assignment or employment offer.

	PROPOSED PLACEMENT

	Name:
	     
	     
	     

	
	First
	Middle
	Last

	Social Security #:
	XXX-XX-      
	
	

	Position for consideration:
	      
	
	     

	
	Position #
	
	Classification title

	Reports to:
	     
	
	     

	
	Name
	
	Classification title


	DEPARTMENT CERTIFICATION (If additional listings are necessary, attach on a separate sheet.)


	Department: 
	
	
	

	

	The person proposed for placement listed above is related to:

	Name:
	     
	     
	     

	
	First
	Middle
	Last

	Position:
	     
	
	     

	
	Position #
	
	Classification title

	Relationship (specify):
	     
	
	

	
	
	
	

	This placement will not result in a relative (or closely identified person) supervising or having any influence over the other relative's employment, promotion, salary administration, or other related management or personnel considerations, or in any other violation of the subject policy.  The department’s head or authorized representative must approve this form.

	
	
	     
	
	[image: image1.wmf]

	Signature of the Department Head or Authorized Department Representative
	
	Date

	     
	
	

	Name of the Department Head or Authorized Department Representative
	
	

	
	
	


Send original form to: Division of Human Resources, 1020 East Wendover Ave., Suite 101, Greensboro, NC 27411

	Certification Review – To be completed by Human Resources

	
	
	
	

	Signature of  reviewer
	
	
	Date

	
	
	
	[image: image2.wmf]Approved



	Name of reviewer
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