North Carolina Agricultural and Technical State University
DIVISION OF HUMAN RESOURCES

Disclosure and Authorization for Criminal Conviction Check



I hereby acknowledge that North Carolina Agricultural & Technical State University may obtain a criminal background check as part of my pre-employment background investigation or after employment has begun under a contract which makes employment contingent upon completion of a criminal background check. A consumer or credit reporting agency that has a contractual relationship with the University will provide this report. I understand that a criminal record does not necessarily eliminate a candidate from employment with North Carolina Agricultural & Technical State University. Each criminal background will be reviewed with respect to the nature and seriousness of any offenses in relation to the position for which a candidate has applied.
I understand that the information requested below regarding sex, race, and date of birth is for the sole purpose of gathering the above-mentioned information about me accurately, and that it will not be used to discriminate against me in violation of the law.  I understand that provision of my social security number on this form is voluntary and is for the sole purpose of obtaining a criminal background report.
	POSITION TITLE
	POSITION #
	DEPARTMENT

	     
     
	     
	     



	FIRST
	GIVEN MIDDLE
	MAIDEN
	LAST

	     
	     
	     
	     

	Other name(s) by which you have been known:
	[bookmark: Text22]     



	SOCIAL SECURITY #
	DATE OF BIRTH
	GENDER
	RACE (Optional & Voluntary for identification purposes only)

	[bookmark: Text5]     
	     
	[bookmark: Text7]     
	[bookmark: Text8]     



	DRIVER’S LICENSE NUMBER
	EXPIRATION DATE
	STATE OF ISSUE

	    
	   
	     



	CURRENT RESIDENCE:

	     
	     
	     
	     
	     
	     

	Street Number & Name
	City
	County
	State
	Zip
	Dates



	TELEPHONE NUMBERS
	DAY:
	     
	EVENING:
	     



If at current address less than 10 years, please list all addresses for the past 10 years: (attach additional sheets if necessary)

	[bookmark: Text41]     
	[bookmark: Text42]     
	[bookmark: Text43]     
	[bookmark: Text44]     
	[bookmark: Text45]     
	[bookmark: Text46]     

	Street Number & Name
	City
	County
	State
	Zip Code
	Dates
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	[bookmark: Text49]     
	[bookmark: Text50]     
	[bookmark: Text51]     
	[bookmark: Text52]     

	Street Number & Name
	City
	County
	State
	Zip Code
	Dates

	
	
	
	
	
	

	     
	     
	     
	     
	     
	     

	Street Number & Name
	City
	County
	State
	Zip Code
	Dates

	
	
	
	
	
	

	     
	     
	     
	     
	     
	     

	Street Number & Name
	City
	County
	State
	Zip Code
	Dates





[bookmark: Check12][bookmark: Check13]  |_| YES   |_| NO   	Have you ever been convicted of or entered a plea of guilty to any unlawful offense, other than a minor traffic violation?  If yes, list below the county, state, and date of the conviction and crime for which you were convicted.  Prayers for Judgment Continued (PJCs) and non-contested charges must be included, unless you have acted to expunge your record.  If more space is needed, check here  and attach additional pages.

	DATE
	LOCATION (county and state)
	CRIME

	[bookmark: Text9]     
	[bookmark: Text10]     
	[bookmark: Text11]     

	[bookmark: Text12]     
	[bookmark: Text13]     
	[bookmark: Text14]     



I want to receive a free copy of any Consumer Report, Investigative Consumer Report or Credit Report on me that is requested. Yes No




                                                                 North Carolina Agricultural & Technical State University is an Equal Opportunity Employer                                                   4/5/18

By signature on this document, I authorize North Carolina Agricultural & Technical State University to procure a criminal background report from a consumer or credit reporting agency and I hereby release the University of North Carolina, North Carolina Agricultural & Technical State University, the State of North Carolina, members of their boards, officers, employees, agents, and representatives from all liability or responsibility for this investigation. I further authorize any party or agency contacted by North Carolina Agricultural & Technical State University or its agent to furnish criminal background information and hereby release all such parties involved from any liability and responsibility for damages for having furnished such information in good faith.

	CITIZENSHIP

	|_| C – U.S. Citizen

	|_| R – Resident Foreign National – An alien who has been admitted for permanent residence (must have Alien Registration Card, Form I-551).

	|_| N – Non-Resident Foreign National – An alien admitted temporarily for specific purposes and periods of time.




	
	
	[bookmark: Text37]     

	Applicant’s Signature
	
	Date



HR-ACCC	North Carolina Agricultural & Technical State University is an Equal Opportunity Employer
Effective 5/1/04
Revised  12/05
HR-ACCC	North Carolina Agricultural & Technical State University is an Equal Opportunity Employer
Effective 5/1/04
Revised 622/11


DO NOT EMAIL - SUBMIT COMPLETED FORM TO:
North Carolina A&T State University
Division of Human Resources
Pre-Employment Screening Unit
1020 E. Wendover Avenue
Greensboro NC 27411











THIS SECTION FOR University USE ONLY


                                                                 North Carolina Agricultural & Technical State University is an Equal Opportunity Employer                                                   4/5/18

	HIRING DEPARTMENT COMPLETES THIS SECTION FOR EPA POSITIONS

	POSITION TYPE:
	[bookmark: _GoBack][bookmark: Check1]|_| SPA PERMANENT
	[bookmark: Check4]|_| EHRA PERMANENT

	
	[bookmark: Check2]|_| SPA TEMPORARY
	[bookmark: Check5]|_| EHRA TEMPORARY

	
	[bookmark: Check3]|_| CONTRACT
	[bookmark: Check6]|_| POSTDOC 

	POSITION TITLE:
	     

	POSITION #:
	     

	DATE:
	     

	DEPARTMENT:
	     

	CONTACT:
	     

	PHONE:
	     

	FAX:
	     

	EMAIL:
	     









	TO BE COMPLETED BY HUMAN RESOURCES

	Date report requested:
	

	Date report received:
	

	[bookmark: Check7][bookmark: Check8]Criminal conviction(s) found:      |_|  Yes        |_| No  
                                                      

	[bookmark: Check9]                                                        |_| Hire       |_|  Don’t Hire                                               

Explain:

	

	

	

	Report reviewed by: ___________________________________                                                                         









Guidelines and Instructions

· Completed forms are to be submitted directly to the Division of Human Resources.
· Please direct any questions regarding this form to Human Resources at 336-334-7862.


DO NOT EMAIL - SUBMIT COMPLETED FORM TO:
North Carolina A&T State University
Department of Human Resources
Pre-Employment Screening Unit
1020 E. Wendover Avenue
Greensboro NC 27411

